
CITYCOUNCILPOLICY

SUBJECT: ACCEPTING GIFTSTOTHECITY NO.:  K-6

PURPOSE:  

Toestablishuniformprocedures forthereceiptofgiftsand/ordonations totheCityof
MountainView.  

TheCityhasbeenthebeneficiaryofmanyimportant andvaluablegiftstothecitizensof
MountainView.  Giftsanddonations havetakentheformofdonationsofmoney, art,  
educational orotherequipment, servicesrendered freeorbelowcost, aswellasother
valuable commodities.  

ItistheintentoftheCitytocontinuetoencourage thisgenerosity whileatthesame
timebalancing theneedsoftheCity.  Thispolicyismeanttoemphasize theimportance
ofgiftsanddonations totheCitywhileassuring thattheacceptanceofgiftsare
consistentwithCitypoliciesanddonotnegatively impactCityresources.  

POLICY:  

1. Forthepurposesofthispolicy, theterms gift and donation shallbe
synonymous andmaybedefinedasmonetarycontributions totheCityormaterial
itemssuchasobjectsofart (e.g., statue, sculpture, painting) orfacility
fixtures/amenities (e.g., bench, fountain, treeorotherflora).  

2. Thefollowing criteriashallbeusedbytheCityindetermining ifagiftordonation
willbeaccepted:  

a. Therearenorestrictions upontheuseofthedonated itemorfundsmaking
acceptance impractical fortheCity.  

b. TheCityhasadequate resources tomaintainand/oraccount forthegift.  

c. Therearenoexistingliensorencumbrances onthegift/item.  

3. Thepoliciesandprocedures contained inthispolicyarenotapplicable togiftsor
donations madetotheStevensCreekTrailorMountainViewdonorrecognition
programs.  Thepoliciesandprocedures governing theacceptanceofgiftsand
donations totheStevensCreekTrailaretheresponsibility oftheFriendsofStevens
CreekTrail.  
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4. TheCityshallapprove thedesignandplacement ofmaterialgiftssothattheyare
complementary totheirsurroundings.  

5. Installation costsofadonated itemshallbetheresponsibility ofthedonating party
unlessotherwise agreedtobytheCitypriortoitsacceptance.  

6. Onceadonated itemisacceptedbytheCity, allmaintenance andupkeepcostsof
theitemshallbetheresponsibility oftheCity.  

7. Anymodifications toexistingorapprovedmaterialgiftsshallbeapprovedbythe
City.  Allcostsassociated withthemodifications shallbetheresponsibility ofthe
requesting party.  

8. GiftsacceptedbytheCityshallbecomethepropertyoftheCityofMountainView.   
Unlessaspecialagreement concerning theultimatedisposition ofthegiftis
entered intoatthetimethegiftisaccepted, itisunderstood thattheCityhassole
authority todetermine theuse, transfer, relocation, handling, ordispositionofthe
gift.  

9. Donations maybemadetotheCityingeneralortoaspecificCitydepartment or
facility.  

a. Generaldonations totheCity.  

1) TheCityManager, orhis/herdesignee, shalldetermine whetherornot
toacceptgeneralgiftsofferedtotheCity.  

2) AttheCityManagers discretion, anyofferofagiftordonationmaybe
broughtbeforetheCityCouncil forreviewandapprovalpriorto
acceptanceofthegiftordonation.  

3) TheCityManager, orhis/herdesignee, shallcoordinatewiththe
appropriate Citydepartment(s) toensuretheproper installation and
maintenance ofacceptedmaterialgifts.  
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b. DonorsmayalsoofferagifttoaspecificCitydepartmentorfacilityoperated
byaCitydepartment.  

1) Thedepartment headwithresponsibility forthedepartment shall
determine whetherornottoacceptthegift.  

2) Thedepartment headshallconsultwiththeCityManager, asnecessary,  
todetermine ifreviewandapprovalofthedonationbyanadvisory
board/commission, theCityManager, ortheCityCouncil isrequired
priortotheacceptanceofthegiftordonation.  

3) Thedepartment headshallcoordinatewiththeappropriate City
department(s) toensure theproper installation andmaintenance of
accepted materialgifts.  

c. Theacceptanceofallmonetarydonationsshallbecoordinated withthe
FinanceandAdministrative ServicesDepartment toensuretheproper
deposit, accounting, andexpenditure ofdonated funds.  

10. Accepteddonations shallbeacknowledged intheformofathankyouletterfrom
theCitystaffpersonresponsible foraccepting thedonation andcertificate signed
bytheMayorsuitable forframing.  DonationsnotacceptedbytheCityshallbe
declined intheformofaletterfromtheCitystaffpersonresponsible forthe
decisionnottoacceptthedonation.  

11. Attherequestofthedonatingparty, anappropriately sizedanddesigned
recognition plaqueormarkermaybeinstalledaspartofthedonationofan
inanimateobjectwithamonetaryvalue (including installation costs) greater than
orequalto $1,000.  Donationsofanimate objects (e.g., trees, flowers, orotherflora)  
withavalueatorexceeding $1,000may, attherequestofthedonatingparty, be
recognized withaplaque, marker, oraspartofadonorrecognition board, as
approved bytheCity.  

12. Citystaffshallperiodically adjusttheminimum valueofdonations eligiblefora
recognition plaqueormarker toreflect inflationand/orothercostfactor
adjustments.  2000shallbeconsidered thebaseyearfortheseadjustments and
indexedat100.  
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13. Anygiftofrealorpersonal property, entrance toevents, oragiftofservices that
maybeutilizedbyCityofficialsshallcomplywiththegiftlimitations and
disclosure requirements establishedbytheFairPoliticalPracticesCommittee.  

Revised:  December 4, 2018 (CPC)  
Revised:  December 12, 2000, Resolution No. 16555
EffectiveDate:  April26, 1983
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