
CITYCOUNCILPOLICY

SUBJECT: ACCEPTINGGIFTSTOTHECITY NO.:  K-6

PURPOSE:  

Toestablishuniformproceduresforthereceiptofgiftsand/ordonationstotheCityof
MountainView.  

TheCityhasbeenthebeneficiaryofmanyimportantandvaluablegiftstothecitizensof
MountainView.  Giftsanddonationshavetakentheformofdonationsofmoney, art,  
educationalorotherequipment, servicesrenderedfreeorbelowcost, aswellasother
valuablecommodities.  

ItistheintentoftheCitytocontinuetoencouragethisgenerositywhileatthesame
timebalancingtheneedsoftheCity.  Thispolicyismeanttoemphasizetheimportance
ofgiftsanddonationstotheCitywhileassuringthattheacceptanceofgiftsare
consistentwithCitypoliciesanddonotnegativelyimpactCityresources.  

POLICY:  

1. Forthepurposesofthispolicy, theterms “gift” and “donation” shallbe
synonymousandmaybedefinedasmonetarycontributionstotheCityormaterial
itemssuchasobjectsofart (e.g., statue, sculpture, painting) orfacility
fixtures/amenities (e.g., bench, fountain, treeorotherflora).  

2. ThefollowingcriteriashallbeusedbytheCityindeterminingifagiftordonation
willbeaccepted:  

a. Therearenorestrictionsupontheuseofthedonateditemorfundsmaking
acceptanceimpracticalfortheCity.  

b. TheCityhasadequateresourcestomaintainand/oraccountforthegift.  

c. Therearenoexistingliensorencumbrancesonthegift/item.  

3. Thepoliciesandprocedurescontainedinthispolicyarenotapplicabletogiftsor
donationsmadetotheStevensCreekTrailorMountainViewLibraryFoundation
donorrecognitionprograms.  Thepoliciesandproceduresgoverningthe
acceptanceofgiftsanddonationstotheStevensCreekTrailaretheresponsibility
oftheFriendsofStevensCreekTrail.  Thepoliciesandproceduresgoverningthe
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acceptanceofdonationstotheMountainViewLibraryFoundationdonor
recognitionprogramaretheresponsibilityoftheMountainViewLibrary
Foundation.  

4. TheCityshallapprovethedesignandplacementofmaterialgiftssothattheyare
complementarytotheirsurroundings.  

5. Installationcostsofadonateditemshallbetheresponsibilityofthedonatingparty
unlessotherwiseagreedtobytheCitypriortoitsacceptance.  

6. OnceadonateditemisacceptedbytheCity, allmaintenanceandupkeepcostsof
theitemshallbetheresponsibilityoftheCity.  

7. Anymodificationstoexistingorapprovedmaterialgiftsshallbeapprovedbythe
City.  Allcostsassociatedwiththemodificationsshallbetheresponsibilityofthe
requestingparty.  

8. GiftsacceptedbytheCityshallbecomethepropertyoftheCityofMountainView.   
Unlessaspecialagreementconcerningtheultimatedispositionofthegiftis
enteredintoatthetimethegiftisaccepted, itisunderstoodthattheCityhassole
authoritytodeterminetheuse, transfer, relocation, handling, ordispositionofthe
gift.  

9. DonationsmaybemadetotheCityingeneralortoaspecificCitydepartmentor
facility.  

a. GeneraldonationstotheCity.  

1) TheCityManager, orhis/herdesignee, shalldeterminewhetherornot
toacceptgeneralgiftsofferedtotheCity.  

2) AttheCityManager’sdiscretion, anyofferofagiftordonationmaybe
broughtbeforetheCityCouncilforreviewandapprovalpriorto
acceptanceofthegiftordonation.  
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3) TheCityManager, orhis/herdesignee, shallcoordinatewiththe
appropriateCitydepartment(s) toensuretheproperinstallationand
maintenanceofacceptedmaterialgifts.  

b. DonorsmayalsoofferagifttoaspecificCitydepartmentorfacilityoperated
byaCitydepartment.  

1) Thedepartmentheadwithresponsibilityforthedepartmentshall
determinewhetherornottoacceptthegift.  

2) ThedepartmentheadshallconsultwiththeCityManager, asnecessary,  
todetermineifreviewandapprovalofthedonationbyanadvisory
board/commission, theCityManager, ortheCityCouncilisrequired
priortotheacceptanceofthegiftordonation.  

3) ThedepartmentheadshallcoordinatewiththeappropriateCity
department(s) toensuretheproperinstallationandmaintenanceof
acceptedmaterialgifts.  

c. Theacceptanceofallmonetarydonationsshallbecoordinatedwiththe
FinanceandAdministrativeServicesDepartmenttoensuretheproper
deposit, accounting, andexpenditureofdonatedfunds.  

10. Accepteddonationsshallbeacknowledgedintheformofathankyouletterfrom
theCitystaffpersonresponsibleforacceptingthedonationandcertificatesigned
bytheMayorsuitableforframing.  DonationsnotacceptedbytheCityshallbe
declinedintheformofaletterfromtheCitystaffpersonresponsibleforthe
decisionnottoacceptthedonation.  

11. Attherequestofthedonatingparty, anappropriately sizedanddesigned
recognitionplaqueormarkermaybeinstalledaspartofthedonationofan
inanimateobjectwithamonetaryvalue (includinginstallationcosts) greaterthan
orequalto $1,000.  Donationsofanimateobjects (e.g., trees, flowers, orotherflora)  
withavalueatorexceeding $1,000may, attherequestofthedonatingparty, be
recognizedwithaplaque, marker, oraspartofadonorrecognitionboard, as
approvedbytheCity.  
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12. Citystaffshallperiodicallyadjusttheminimumvalueofdonationseligiblefora
recognitionplaqueormarkertoreflectinflationand/orothercostfactor
adjustments.  2000shallbeconsideredthebaseyearfortheseadjustmentsand
indexedat100.  

13. Anygiftofrealorpersonalproperty, entrancetoevents, oragiftofservicesthat
maybeutilizedbyCityofficialsshallcomplywiththegiftlimitationsand
disclosurerequirementsestablishedbytheFairPoliticalPracticesCommittee.  

Revised:  December12, 2000, ResolutionNo. 16555
EffectiveDate:  April26, 1983
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